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IPABHJIA
o6MeHa /1e/I0BBIMH NMOJAPKAMH H 3HARAMH
nesosoro rocrenpuumersa B MBOY «Mumuazus Ne 2»

1. OBIIME ITOJIOXKEHHWA
1.1. IpaBusia oOMeHa JICTIOBBIMH TI0IAPKAaMH M 3HAKaMH JIC/I0BOrO TOCTENPUMMCTEA B MBOY «l'umna3zus
Ne 2» (nanee — IpaBuna) pazpaboTaHbl B COOTBETCTBHH C MOJIOKCHUAMH Koucturyuun Poccuiickoit
®enepaunn, deneparsuoro 3akona ot 25 aekabps 2008 . Ne 273-03 «O npoTHBOAEHCTBUH
KOPPYIILIMUY» M TIPUHSTHIMH B COOTBETCTBUM C HUMH HHBIMH 3aKOHOJATENBHBIMH M JIOKATBLHLIMH
aKTaMHu.
1.2. TpaBina onpenensior eIMHbie IS BCeX PabOTHHKOB MBOY «Iumuazuss Ne 2» (manee —
Vupeskzaenne) TpeboBanus K JapEHHIO M MPHHATHIO JCTIOBBIX MOIaPKOB.
1.3. Yupeskaenue NOAAEPXKUBACT KOPIOPATHBHYIO KyJbTypy, B KOTOpPO# JIeJIOBbIE IMOJAPKH, Kopropa-
THBHOE TOCTENIPMHMCTBO M [IPEICTABHTE/ILCKHE MEPOMPHATHSA PacCMATpHBAIOTCA TOJBKO Kak
MHCTPYMEHT /Ul YCTAHOBJICHWS M IIOJICPXKAHHS JICJIOBBIX OTHOIICHHM W KaK MposiBICHHE
o61enPHHESATON BEKIMBOCTH B XOJIE ACATENLHOCTH Y UPEHKACHHS.
1.4, Yupex/ieHue UCXO/UT U3 TOTO, YTO JI0JrOBPEMEHHBIC J€/10BbIC OTHOLICHHS OCHOBBIBAIOTCA Ha JIo0Be-
pHH ¥ B3aMMHOM yBakeHHH. OTHOLICHHS, TIPH KOTOPBIX HAPYIIACTCH 3aKOH M IPHHIHIILI JIeJIOBO#H
STHKH, BPEAT peIyTaluu YupexaeHus H HCCTHOMY HMCHHM €ro pabOTHUKOB, M HE MOIYT
oGecreynTh yCTOMUMBOE J0JrOBPEMEHHOE PasBUTHE YUPEKICHHS. Takoro poja OTHOLIEHH® HE
MOT'YT ObITh IPHEMJIEMBI B IIPAKTUKE PabOTEI YupexieHus. '
1.5. Jleiicteue IlpaBun pacnpocTpansercs Ha BCEX pabOTHUKOB YUpekK/IeHHs, BHE 3aBUCHMOCTH OT
yPOBHSI 3aHUMAEMOMN JO/IKHOCTH.
1.6. Jlannsie IpaBuia npeciieyloT CJIe1yIolHe He/H:
1.6.1.06ecneuenne eauHO0GPa3HOro MOHAMAHMA POJIM W MeCTa JICJIOBBIX [0JIAPKOB, JEIOBOIO
FOCTENIPHMMCTBA, NPE/ICTABUTEILCKHX MEPONPHSATHIH B JIEJIOBOM MpaKTHKe Y YpeiKaACHHs;

1.6.2.0cymiecTBICHHE  YIPABJICHYECKOH M XO3ANCTBEHHOH  JICATENBHOCTH Y UPemICHUA
HCKIIOUMTEIBHO HA OCHOBE HAUIeKAlMX HOpPM M NpaBHil  JCJIOBOro  MOBEACHHS,
Ga3MpyIOIMXCs HA NPHHIMIAX KA4YeCTBA MpPEJOCTABICHWS YCJyT, 3aUlUTHI KOHKYPEHIIMH,
HesI0NnyeH!s KOH(IMKTa HHTEPECOB;

1.6.3.0npe/ieNieHie  eIMHBIX JUIA BCeX PabOTHHKOB Yupesxaenust TpeOOBaHHH K JapeHHIO H
HpHHﬂTPI!O JIeJIOBLIX MMOJIApPKOB, K opruumaulm M ydaCcTHIO B npcnc*raﬁu'rcm HY.
MEPOIIPUSTHIX]

1.6.4. MMHUMH3HPOBAHUE DPHCKOB, CBA3AHHBIX C BO3MOXKHBIM gnoynotpebienneM B 0bsacTy
[OJAPKOB, MPEJICTABHUTENBLCKAX MEPOTIPHSATHIA. HauGonee cepbe3HbIMH M3 TaKHX PHCKOB
ABJISIIOTCSL OMACHOCTH MOJKYNA M B3ATOYHHYECTBO, HECHPABEUIMBOCTL [0 OTHOUICHHIO K
KOHTpPAreHTaM, IIPOTEKIMOHH3M BHYTPH Y UpCKICHHSL.

2. TPEBOBAHMUSI, MPEABSIBJISIEMBIE K JEJIOBBIM [TOJAPKAM U 3HAKAM JIEJIOBOI'O
IF'OCTEIPUUMCTBA
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PaGoTHukH YupexIeHHsI MOTYT MOJy4yaTh JICIOBBIE [10JIaPKH, 3HAKH JEJIOBOrO rOCTENPHHMCTBA

TOJBKO HA O(UIMATLHBIX MEPONPUSTHSAX, NIPH YCIIOBHH, YTO 3TO HE MPOTHBOPEYHUT TPEOOBAHHAM

AHTHKOPPYIIMOHHOIO 3aKOHO/1aTeNIbeTBa U HacTosumM [TpaBimam.

I[Tonapku 1 yCIyru, IpHHUMaeMble MM NPENOCTaBIsieMble Y UPEKIACHHEM, NIEPeIaloTCs U IPUHUMA-

IOTCSL TOJIBKO OT MMEHM Y4Ypexk/ICHUs B 1IEJIOM, @ HE KaK MOJapoK WX nepeaaya €ro oT OTAC/IbHOro

paboTHHKA.

JlenoBbIe TOAAPKH, KOTOpble pabOTHUKH OT UMEHH YUPEXKICHHsI MOI'YT HEpeaBaTh ApyruM Jinuam

WIM NpPUHMMATh OT JAPYrHX JHMIL B CBA3H CO CBOCH TPYAOBOH JEATENbHOCTHIO, @ TaKKe

Tpe/ICTABUTENBCKHE PAacXO/bl Ha JCI0BOE FOCTENPUUMCTBO JIOJIKHBI COOTBETCTBOBATE CJCIYIOMINM

KPHTEPHSAM:

2.3.1.6BITh NIPSAMO CBSI3aHBI ¢ YCTABHBIMH LEJISIMU JICATEIBHOCTH Y YPEekIACHHS, nub0 ¢ NamMsATHoIMH
JaTaMHK, 106HIesIMH, OOLICHALMOHAILHBIME NIPa3IHHUKAMH, HHBIMH COOBITHAMH;

2.3.2.06bITb pa3yMHO 000CHOBAHHBIMH, COPA3MEPHBIMH H HE SBJIATLCA MPEAMCTaMH POCKOLIH;

2.3.3.He npejcTaBaATh COOO0M CKPHITOE BO3HArPAKIACHHE 3a YCIyry, JACHCTBHC HIIH Oesnelcraue,
MOIYCTUTENLCTBO WK TIOKPOBHTENIBCTBO, PEAOCTABICHHE NPAB WIIH NPUHATHE ONPE/ACTCHHbIX
pewienuif, 1u60 MONBITKY OKa3aTh BJIMSAHME HA IMOJIyYarTens C HHOH HE3aKOHHOH WM
HEITUYHOM LIEJIBIO;

2.3.4.He co3/aBaTh JUIS MOJydaTens 0053aTebCTBa, CBA3aHHBIE C €ro CIY)KEOHBIM MOJIOKEHHEM HIIH
HCTOTHEHHEM CITYKeOHBIX (0IKHOCTHBIX) o0s13aHHOCTEN;

2.3.5.He cO3/aBaTh PeNyTAlMOHHOTO PHCKA JUIS JIEJIOBOrO MMMUKA YUPEKICHHUS, pabOTHUKOB H
MHBIX JIMIl B Cjlydae pacKpbITHs MH(OpMalH¥ O COBEPLICHHBIX MOJApKax W MOHCCCHHBIX
NPEeACTABUTEIECKHX PacXo/ax;

2.3.6.He NPOTHBOPEUUTH MPUHUMIAM H TpeOOBaHHSM AHTHKOPPYILHOHHOIO 3aKOHO/ITEILCTBA
Poccuiickoit ®enepaunn, [TonokeHuio 00 aHTUKOPPYMIIHOHHOH TOJIMTHKH B YupexaeHuu,
Kozekcy STHKH M ClyxeOHOro moBeleHHsi pabOTHMKOB YuUpEKICHHA M o0 PUHATHIM
HOpMaM MOpaJii ¥ HpPaBCTBCHHOCTH.

Jlesi0BBIe NOAPKH, B TOM YHCIE B BHJC OKa3aHHdA YCIyr, 3HAKOB 0COOOro BHHMAHHUA M yqacTHs B

pa3BJIEKATENbHBIX W AHAJIOTMYHLIX MEPONPHUSTHAX HE JOJDKHBI CTABUTH NPHHHMAIOLLYIO CTOPOHY B

3aBHCHMOE TMOJIOKEHHE, NPHBOAMTL K BO3HHKHOBEHHIO KaKMX-TMOO BCTPEUHBIX 0053aTeIbCTB CO

CTOpOHBI TMOJyyaTeNsi WM OKasblBaTh BIMSAHME HA OOBEKTHBHOCTb €r0 JACNOBLIX CYXKJCHHH H

peLIeHHIA.

CTOMMOCTb M TEPHOAMYHOCTb JApEHHs M MOJIy4eHHs JEJIOBBIX TNOJapKOB W/WaM  yyacTusi B

NpPe/ICTABUTEIHCKAX MEPONPUATHAX OJHOrO M TOTO K€ NHLA JOIKHBI OMpECIATLCSH JIENIOBOH

HEOOXOIMMOCTBIO H ObITh Pa3yMHBIMH.

B kauecTBe MoIapkoB paGOTHHKH YUpexKIeHUs JOIDKHBI CTPEMHUTBCS HCIIOIB30BATE B MAKCHMAILHO

JOMYCTHMOM KOJIMYECTBE CJIydacB CYBEHHPBI, NPCAMETHI W H3/CJHA, HMMEIOUIHME CHMBOIHKY

YupexaeHus.

[Tozapky M yCIyrd He AOJDKHBI CTABUTD M0/l COMHCHHE HMHJDK WJIM JICTIOBYIO PEMyTallHio Yupexie-

HHsl WIK ero pabOTHHKOB.

[IPABA U OBSI3BAHHOCTU PABOTHMKOB YUYPEXJIEHWUS TP OBMEHE [IEJIOBbIMH
[1OJIAPKAMU Y BHAKAMU JIEJIOBOI'O 'OCTEITPUMMCTBA

PaGOTHHKH, IPEJICTAB/IAS HHTEPEChl YUpexkAeHHs HIIH ACHCTBYS OT €r0 HMECHH, I0JKHEI cobmoaars
FpaHHIBl JOMYCTHMOTO MOBEJICHHS MPH OOMEHE JCNOBBLIMH T0apKaMH U MPOABJICHHH JACI0BOTO
rOCTENPUUMCTBA.

PaGoTHHKH YupexkaeHus BIpaBe JapHTh TPETbHM JIHLAM M NOJY4aTh OT HHX JIC/IOBBIC IO/&pKH,
OpraHu30BLIBATH M YYACTBOBAThH B MPEJICTABATEILCKHX MEPONPHATHSAX, €CIIH 5TO 3KOHHO, ITHYHO 1
JleTacTes HCKTIOUHTE/IBHO B €JI0BBIX LEJISX, ONPe/ICCHHBIX HacTOAWMMH [TpaBunamu.

IIpu moBGBIX COMHEHMSIX B TMPABOMEPHOCTH HIIM STHYHOCTH CBOHX nercTBui pabOTHHKN YUpeK-
JeHusi 00%3aHbl IOCTABUTH B M3BECTHOCTH PYKOBOJMTEIS YUPEIKACHUS H NPOKOHCYIBTHPOBATLCA €
HUM, MpeXAe YeM JapuTh WIH MOJy4yaTh TMOJAPKM MJIM y4acTBOBATE B TEX MJIHM  MHBIX
pe/ICTABUTEIBCKHX MEPONPUATHSX.
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[Ipu ros1ydeHuH J€I0BOrO MOIapKa Wi 3HAKOB JICJIOBOTO FOCTEIPUHMCTBA PaOOTHHUKH Y UPEIKACHH
00513aHb] IPHHUMAThL MEpBI 110 HEJIOMYIIIEHHIO BO3MOYKHOCTH BOSHUKHOBEHUSI KOH(IIMKTAa HHTEPECOB.
PaGoTHuku Yupex/eHus He BIpaBe HCHONB30BATh CIYKeOHOE MMOMOKEHHE B JIMYHBIX LE/IAX, BKIIO-
Yasi UCIOJIb30BAHWE HMYIIECTBA Y UPEKIIEHHUS, B TOM YUCTIC:

3.5.1. st mosiydeHus MOAapKoB, BO3HATPKACHHUS H MHBIX BBIFOJ [UIs ceOsi IMYHO M APYIHX JIMIL B
oO6MeH Ha oOkazaHMe YupeKICHMeM KaKuX-Mbo  ycnyr, OCYUIECTBICHHs  JIHOO
HEOCYIIECTBICHHS ONpEAe/CHHbIX JelicTBHil, nepemaun uWHPOPMALMH, COCTABIAIOLICH
KOMMEPHYECKYIO TaiiHy;

3.5.2. UIs NOJIyYeHHs TO/1apKOB, BO3HArPAXKICHNS U MHBIX BBITOJ [UIst Ce0st JIMYHO M JPYTHX JIMI B
mpouecce BeJACHHS e YUpexkICHHs, B TOM YHCJE, KaK /0, TaK M MOCJIEC MPOBEICHUS
[1I€PEroBOPOB O 3aKJIIOUEHNH I'PAXKIaHCKO-TIPABOBLIX JIOTOBOPOB M MHBIX CIICIIOK.

PaGoTHuKaM YUpeK/IeHHS HE PEKOMEHIYeTCs [IPUHMMATh MM TIepelapuBaTh MOAApKK IHb0 yeayri

B mOGOM BHIE OT TPETHUX JIMIl B KayecTBe GJArofapHOCTH 33 COBEPLICHHYIO yCIYTy WM JaHHBIH

COBET.

He nomyckaercs mepeaaBaTh W NPUHAMATH OJAPKH OT YUpexACHUs, ero pabOTHHKOB U Npe/cTa-
BHTeJeH B BHJE JICHEKHBIX CPEJICTB, KAK HAIHYHBIX, TaK U OC3HAJIMYHBIX, HE3aBUCUMO OT BAIIOTHI, A
TakxKe B HopMe aKIMii, ONIMOHOB WK HHBIX JIMKBH/IHBIX LIEHHBIX Oymar.

PaGotHukn YupexkaeHus JOIKHBI OKa3bIBaThCA OT IPEJIOKEHHUH, II0JIyUCHHUS 1I0J1apKOB, OIIaThl HX
PacxoJIoB M T.II., KOI/ia 10100 kble JAeHCTBUS MOTYT IOBIMSATh HJIH CO3/1aTh BIICYATICHHE O BIHAHHH
Ha MCXOJI C/ICTIKH, PE3YJIHTAT NIPOBE/ICHHS TOPIOB, HA IPUHMMAECMbIC Y UPEKICHHEM PEUICHHUS U T. /1.

PaGoTuuiKM YupeskaeHus He NpueMIoT KoppynuuH. [Togapku He A0IDKHBI OBITh HCHIOIL30BAHBI JUIA
JlaYN/NOTYYEHHsl B3STOK HIIH KOPPYIIUH B JIIOOBIX €e TIPOSBICHHUSX.

. PaGornuk VYupekaenus He Bhpase Npelararb TPETBUM JIHLAM WM TPHHMMATh OT TAKOBBIX

MOZAPKH, BBILIATH], KOMIICHCALMH M T.II. CTOMMOCTBIO cBbiue 3000 (Tpex Thics4) pyOneH wiu He

COBMECTHMBIE ¢ 3AKOHHOM MNPaKTHKON /e/oBbIX OTHOmeHHH. Ecian paGoTHHKY YUpeKIeHHS

npe/UIaraloTes MoA0OHbIe TOIAPKH WM JIEHBIHM, OH 00513aH HEME/UICHHO 00 9TOM PYKOBOJMTEJIO

YupexaeHus.

PaGOTHHK Yupe)aeHHs, KOTOPOMY MPH BBITONHEHHH J0DKHOCTHBIX 00A3aHHOCTEH Npe/utaraloTes

MOJAPKH MJIM HHOE BO3HArpaKIeHHe, KOTOPbIE CIIOCOOHBI MOBIMATH HA MOArOTABIHBACMBIC v/unm

NpPUHMMaEMBIE UM PELICHHs! WM OKA3aTh BIMAHHUE Ha ero AcHCTBHE/ 0E3/CHCTBHE, J0/IKEH:

3.11.1. oTKa3aTbcs OT HMX M HEMEUICHHO YBEJIOMHMTH DYKOBOAHMTENs Yupekienus o ¢axre
Mpe/UIOKEHHS MoJ1apKa (BO3HArpaKIEeHHs);

3.11.2. HCKJTIOUNTh JaTbHEHIIMEe KOHTAKTHI C JIMLIOM, NPEUIOKHBIIMM TM0JapOK HJIH BO3HA-
rpakICHHE, €CITH TOIBKO 3TO He CBSI3aHO €O CITyXKeOHOH HeOOX0AMMOCTBIO;

3.11.3. B ciryyae, €C/Ii M0/IapoK HJIM BO3HArPaKACHHE HE NPE/ICTABIACTCA BOSMOXKHBIM OTK/IOHHTD
WM BO3BPATHTB, NIEPE/ATh €ro ¢ COOTBETCTBYIOLUEH CiIyKeOHOiH 3aIUCKON JUISt TIPUHATHS
COOTBETCTBYIOLIMX MEp PYKOBOAMTENIO YHUPEKICHHS H IMPOAOIKHTL paboty B
YCTAHOBJICHHOM B YUpPEXKICHHM MOPSJKE HAJl BONPOCOM, C KOTOPBIM OBLT CBSI3aH MOJIAPOK
WJIH BO3HArpa)<ICHHUE.

B ciyuae BO3HHKHOBEHHUs KOH(IMKTA UHTEPECOB MM BO3MOXKHOCTH BO3HHKHOBCHHSA KOH(pIIHKTA

MHTEPECOB NpH TOMYYCHHH JEOBOTO MOJapKa HiH 3HAKOB JIEJIOBOrO TOCTCNPHUMCTBA pabo iauK
Yupeskzaenus o0si3aH B NMUCLMEHHON (opMe yBEJIOMHTH 00 3TOM JOJDKHOCTHBIX JIMI, OTBETC-
TBEHHBIX 32 MPOTHBOJICHCTBHE KOPPYILIHUH, B COOTBETCTBHH ¢ [Tos0XkeHHEM O MPENOTBPAIICHHU 1
yperyJIMpoBaHiH KOH(PIHKTA HHTEPECOB, IPHHATBIM B Y UPEK/ICHHH.

PaGoTHHKaM YupexaeHus 3alpeliacTcs:

3.13.1. caMOCTOSITEITEHO TIPHHHMATD NPEUIOKEHHsS OT OpraHu3alii WK TPETHHX JIMIL O BPYUCHHH
JIeJIOBBIX 10JaPKOB M 00 OKa3aHHM 3HAKOB JIJIOBOrO FOCTEIPHUMCTBA;

3.13.2. npuHMMaTh Ge3 COrnacoBaHUs C PYKOBOAMTENEM YUPEKACHHSA [€JI0BbIC MOJAPKH U 3HAKH
JIeTOBOTO TOCTENPHUMCTBA B XOJI€ MPOBEICHUS JCIOBBIX MEPErOBOPOB, MpH 3aKIOUCHAH
JIOrOBOPOB, @ TAKXK€ B MHBIX CIyyasX, KOrjAa mojoOHble ACHCTBHS MOTYT MOBIHATL HIIH
cO3/1aTh BrieyaTyieHue 00 UX BIMSHUM HA IPHHUMACMBbIE PELICHHS,
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3.13.3. npUHAMATE JIEJIOBbIC OJAPKH M 3HAKH JICJIOBOIO IOCTENPHMMCTBA B XOJ€ MpPOBEICHHUS
TOProOB U BO BPEMSI NPSMbIX [1€PErOBOPOB MPH 3aKJIIOUYEHHH JOIMOBOPOB (KOHTPAKTOB);
3.13.4. npocuts, TpeOoBaTh, BBIHYXJIATh OPraHM3aLMH HIH TPETHHX JIHL JapUThb UM JM0O HX

POACTBEHHHWKAM JICJIOBBIE IOJAPKH M/MIM OKa3plBaTb B MX [10JIb3Y 3HAKH JIEJIOBOTIO
roOCTEeNPUHMCTBA;
3.13.5. npuHUMaTh NOJAPKH B BUJE HAIHYHBIX, O€3HATMYHBIX JCHEKHBIX CPE/ICTB, LIeHHbIX Oymar,;
JparoueHHbIX METALIOB.
YupexaeHue MOXKET MNpUHATH pelieHrue 00 ydacTHu B OJaroTBOPUTENIBHBIX MEPONpPHATHIX,
HallpaBICHHBIX Ha CO3JlaHHE W ynpoucHHe uUMHKa Yupexaenus. [Ipu stom nunan u Gromxer
Y4acTHs B JJAHHBIX MEPOTIPHITHAX YTBEPXK/IAeTCsS PYKOBOAUTENEM YUpeKIeHus.
B ciydae ocyuecTBieHns CIOHCOPCKHX, 0J1arOTBOPUTENBHBIX NMPOrpaMM YUpeKICHHE J0JKHO
NpPeBAPHTENBHO YJI0CTOBEPUTLCHA, YTO MpejocTaBiseMas YYpeKICHHEM Momouls He Oyzaer
HCII0JIB30BaHA B KOPPYIIIIHOHHBIX LEJISIX HUJIH HHBIM HE3aKOHHBIM ITYTEM.
ITpu B3aumoieHicTBUM ¢ THLIAMH, 3aHUMAIOLIMMH JIOJDKHOCTH FOCYAapCTBEHHOH (MYHHLIMIIAIBHOI)
cityKOBbl, ClIe/lyeT PYKOBOJCTBOBATHCS HOPMAMH, PEryJIUpPYIOLUIMMH 3TUYECKHE HOPMbl H [paBHa
c1yeOHOro MoBeAeHNs roCYIapCTBEHHBIX (MYHHIMIAIBHBIX) CIIyKalINX.
Heuncnonnenne nactosumx [IpaBuii MOXKeT ¢TaTh OCHOBAHHEM JUIS IPUMEHEHHS K paDOTHHKY Mep
JUCLMILUIMHAPHOTO, aIMMHUCTPATUBHOTO, YIOJIOBHOIO ¥ I'PakJ1aHCKO-IIPABOBOI0 Xapakrepa B COOT-
BETCTBHH C JICHCTBYIOIINM 3aKOHOAATEIbCTBOM.

4. OBJIACTB ITPUMEHEHUSI TTPABUJI

4.1.

4.2.

Hacrosiumme IlpaBuia nojuiexar NnpuMEHEHHIO BHE 3aBUCMMOCTH OT TOro, Kakum obpa3om mepesa-
IOTCS JICJIOBBIE 1TOJIAPKH 11 3HAKH JIeJIOBOTO rOCTENPHUMCTBA: HAMPAMYIO HIIH Yepe3 MOCPE/IHHKOB.
Hacrosiuune IlpaBuia siisiiores o0s3aTeNbHLIMU IS BCeX pabOTHMKOB YUpEXIEHHS B IIEPHO/I
paboThl B YUpekK/IeHHH.
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